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INTRODUCTION

The social work profession promotes social change, problem solving in human
relationships and the empowerment and liberation of people to enhance well-
being. Utilising theories of human behaviour and social systems, social work
intervenes at the points where people interact with their environments. Principles
of human rights and social justice are fundamental to social work [International
Federation of Social Workers; & International Association of Schools of Social Work.
(2004). Ethics in Social Work, Statement of Principles. Bern: IFSW & IASSW]

Social Work is a person centred, field oriented and practice based profession. Problem
solving, service delivery and advocacy to change are the few of many faces of social work
practice. The Schools of Social Work with their course curriculum, field work practicum and
concurrent pedagogical experiments have endeavoured to provide social work students with
specialised knowledge, skills and attitude (KSA). The beauty of the social work profession
lies in its multi-layered interventions considering uniqueness of each individual, respecting
differential group dynamics and valuing social diversity and social justice. Therefore, in
pursuit of realizing the objectives of social work, it is imperative for the Schools of Social
Work to consistently review and reflect on the integration of theory and field work in social

work teaching and practice.

The Department of Social Work, Maulana Azad National Urdu University, aspires to develop
students into social work professionals with an inclination and orientation to work with
diverse sections of the society and imbibe progressive human values. The department owes
this to the very mandate of the University which is expected to provide higher, technical and
vocational education to Urdu speaking masses and to promote Urdu language- the repository
of the composite Indian culture. The Department of Social Work embarks upon the task of
developing professional social workers with:

e Knowledge, skills and attitude appropriate to professional social work practice

e Progressive values to appreciate worth and dignity of individuals, cultural diversity
and social justice

e Competencies to initiate meaningful dialogue with people, communities and
organizations

o Skills to use and experiment social work methods of working with people

e Develop sensitivity, inclination and orientation to work with the people on the
margins

This Field Work Manual is an attempt and outcome of the rigorous discussions that have

taken place on the nature and components of the field work practicum, uniqueness of the
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students coming to MANUU, and the field work agencies where students are placed for
concurrent field work. It aims to outline and sustain the elements of uniformity and continuity
in the field work practice and also work as a ready reckon for students, agencies and faculty
for the operationalisation of field activities. The field work practicum is reflective of the
manner in which the Department endeavours to develop prospective social work

professionals.

FIELD WORK PRACTICUM

Field education is a core component of social work education process, and has the
status of a full academic subject. It is a key activity for the student, providing
opportunities to integrate content from classroom learning with practical
experience, whilst at the same time developing competence in a range of social
work skills [Australian Association of Social Workers. (2008). Australian Social Work
Education and Accreditation Standards. Canberra: AASW]

The Field Work Practicum is an integral, significant and most valuable part of social work
curriculum. It provides opportunities to induct the social work students and develop
comprehension of domains and practices of social work profession (Orientation Programme);
integrate theory with practice in the field (Concurrent Field work); develop skills in guided
learning (Field work Supervision); interaction with other schools of social work and
understanding  varied outstation  multi-dimensional ~ field engagements (Study

Tour/Rural/Urban Camp) and so on.

The field work engulfs within its periphery the basic components of social work structure and
planned curriculum. The student investigates the concerned field-agency, its structure,
policies and service-delivery system under the meticulous supervision of agency and faculty
supervisors. The students are exposed to a broad range of clientele and are expected to use
intervention strategies at individual, family, group, organizational, and community levels. It
is with these client systems that students implement models of practice-theories, skills and
sensitivity to human diversity. Further, through field work, student inculcates core
competencies like professional attributes, critical thinking, diversity and ethics in practice and

advocacy of human rights and social justice.

The UGC Review Committee (1978) on Social Work Education in India has outlined the

specific objectives of field work training in social work education.

e To develop professional skills through practical learning, apply acquired knowledge,
for the study of relevant facts, analysis of the problem and selection of appropriate

means of solutions towards the problems
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e To develop the skills of solving the problems in work at the micro level (individual),
family groups and communities and the change at macro level in social institutions

and processes

e To provide concurrent opportunity for the integration of classroom learning, in field

practice and vice versa (feedback mechanism for both field and class)
e To develop the skills required for professional practice at a particular level of training

e To objectively develop professional attitudes involving impartiality and non-

judgemental attitudes

e To develop professional values and commitments, such as respect for human dignity
and worth, to the right of participation and self determination compatible with a better

society
e To develop an awareness of self and one’s professional ideas
[Excerpts from UGC Review Committee (1978)]

The Field Work Practicum is an indispensable feature of social work curriculum. The role
essayed by the students in field work is multi-dimensional as they encounter various
professional settings. The students are expected to achieve the goals and objectives of the
concerned agency, department and of their own for professional growth and development.

The following are the essential components which are stringently practised at MANUU.

Concurrent Field Work

The concurrent field work revolves around the core competencies of social work profession.
It gives a professional edge over other disciplines as students are continuously and rigorously
expose to a variety of real life situations thereby authenticating the integration of theory into
practice. Every student is placed in a particular agency/ community engaging two days a
week for their concurrent field work and is required to spend minimum fifteen hours in a
week in community/agency setting. The students, under the direct supervision of the
department supervisor, undertake the assigned task with aplomb and enthusiasm. Each
agency also equally shares the responsibility of monitoring and guiding the students by their
allotted agency supervisor. In this regard faculty members are required to collaborate with the
agency and provide direct supervision to the students by regular visits to field work agencies.
In order to avoid monotony and weariness of activities, it is ensured that no student repeats
the field work agency and supervisor during the course of MSW. Further, field work
placements are strictly a prerogative of the Department of Social Work and no interference

from the part of students for specific agency, supervisor, or co-worker is entertained. It
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becomes imperative for each student in each semester to submit weekly field work reports
along with the Log Sheet of that week to the concerned field work supervisor. At the end of
field work of each semester, each student is required to submit the complete Field Work
Diary containing duly signed weekly field work reports, activity output reports on field work
assignments, and Memo, if any. Field Work Report also has a duly filled Field Work
Evaluation Summary prepared and signed by the student in a prescribed format. Field Work
Evaluation Summary has to be necessarily signed by the concerned Field Work Supervisor

along with her/his comments.

The field work learning objectives are specifically designed for each semester and are
presented in a tabular form. This is done in order to ensure that the field work practice is in
accordance with the theoretical inputs given in the specific semester. Appreciating the
diversity of field work agencies and their field engagements, it is expected that the field work
objectives outlined for each semester shall work as a broad guideline to provide exposure to
social work students in terms of the unique agency contexts. The students, and their agency
and faculty supervisors are required to design and develop the field engagements (Term Plan)
for each semester keeping in mind the field work objectives, theoretical inputs and expected
outcomes outlined for each semester. It is also significant to note that the field work
practicum aims at the gradual learning and progression in the knowledge, skills and attitude
of the students. Hence in each progressive semester, field work objectives are in

complementary and supplementary relationship with the field learning of previous semester.
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Field Work Learning Objectives: MSW Semester I

MSW Semester |

Field Work Obijectives

1.

Develop understanding of the nature of the
professional social work roles and responsibilities

Making conscious use of self as growing
professional and develop skills in inter-personal
relationship, documentation and recording

Appreciate the significance of social sciences in the
practice of social work

Develop ability to perceive stereotyping and
stigmatisation of groups and communities, and
articulate progressive values

Understand agency as a system-its philosophy,
structure, objectives, goals, areas of intervention and
management of services/programmes

Develop knowledge, skills and attitude (KSA) for
community work practice

. Appreciating the importance of community work

principles, assumptions, approaches and models for
effective community work practice

Develop skills in designing Questionnaire/Interview-
Schedule

Theory Inputs

Leaner would get the following
theoretical inputs for field work
integration:

Foundations of Social Work
(History and philosophy of social
work, attributes of a profession
and becoming of professional
social worker)

Social sciences for practice of
social work: psychology,
sociology and political economy

Social Work Primary Method:
Community Work

Expected Outcome

e Learner will understand the basics of profession and relevance of specific knowledge, skills and
attitude (KSA) for effective social work practice

e Leaner will develop capacity to appreciate the relevance of psychology, sociology and political
economy in understanding individual, society and governance system respectively

e Leaner will acquire knowledge, skills and attitude in experimenting with one of the primary
methods of social work: Community Work

e Develop skills in making and using tools of term plan, agency profile and community profile
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Field Work Learning Objectives: MSW Semester II

MSW Semester |1

Field Work Obijectives

1.

Develop knowledge, skills and attitude for social
group work practice

Appreciate the importance of group, group types,
and group work values, principles, theories and
therapies for effective group work practice

Initiate groups / basic nucleus in the community for
addressing issues and problems for intervention

Gain firsthand experience of social welfare, social
welfare agencies and policies, programs, procedures
and services and the manner in which they impact
upon client system

Develop competence in practising social work
research and understanding the use and importance
of research and research process in social work
practice

Demonstrate ability to understand and use the
participatory techniques
Demonstrate proficiency in oral and written

communication that reflects professional social work
lingua franca

Learn and design a framework or frameworks for
the differential use of intervention methods and
techniques with at least two client systems
(individual and families)

Theory Inputs

Leaner would get the following
theoretical inputs for field work
integration:

e Understanding importance and

significance of human relations in
different settings

e Emerging areas of social work
practice:  Elderly,  Disability,
HIV/AIDS, and Family and Child
Centred Social Work Practice

e Social Work Primary Method:
Social Group Work Practice

e Social Work Secondary Method:
Social Work Research

Expected Outcome

Learner will identify issues in human relationship and develop skills in sustaining relationship

Leaner will acquire knowledge, skills and attitude in experimenting with one of the primary
methods of social work: Social group Work

Leaner will understand major issues and concerns of elderly, disability, HIV/AIDS and family
and children as units of social work intervention

Leaner will develop competence, ability, skills and analytical thinking in applying research
methods and tools in practical settings and using participatory techniques
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Field Work Learning Objectives: MSW Semester III

MSW Semester 111

Field Work Obijectives

1.

Develop knowledge, skills and attitude for social
case work practice

Skills in  application of case work principles,
process, theories and therapies for effective case
work practice

Develop skills in problem solving and intervention in
the person-environment context with a rights-based
approach

4. Apply knowledge of psycho-social factors that affect

individual development and behaviour, and use
theoretical frameworks to understand the interactions
among individual and between individuals and social
systems (i.e., families, groups, organizations, and
communities)

Acquire skills in communication — writing client
records, documentation of agency records,
correspondence, and public relations skills

Develop skills in understanding social policies and
social welfare practices

Develop skills in sensitivity and understanding on
women issues, concerns and intervention strategies
and the specifics of rural-urban interventions

Theory Inputs

Leaner would get the following
theoretical inputs for field work
integration:

Social Work Primary Method:
Social Case Work

Social Work  Secondary
Method:  Social ~ Welfare
Management
Policies/Programmes and
Management  of  Social
Welfare Services

Area of Social Welfare
Practices: Rural-Urban
Interventions; Women
Empowerment; and Social

Policy and Planning

Expected Outcome

e Leaner will acquire knowledge, skills and attitude in experimenting with one of the primary
methods of social work: Social Case Work

e Learner will acquire knowledge of policy formulation and analysis

e Learner will develop skills of managing and administering development services and
managing tools of social welfare management

e Learner will develop sensitivity in working with women and engaging with issues of rural-

u

rban interventions
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Field Work Learning Objectives: MSW Semester IV

MSW Semester 1V

Field Work Objectives Theory Inputs

1. Demonstrate greater understanding and acumen to | Leaner would get the following
integrate theory with field work practice theoretical inputs for field work

2. Demonstrate sensitivity to cultural diversity and social Integration:

justice and be able to conduct culturally effective | ¢ Human Rights, Social Justice

practice interventions and Social Legislation
3. Understand the forms and mechanisms of oppression | e [ssues and interventions for
and discrimination, and articulate anti-oppressive Marginalised Communities

strategies to work with marginalised communities i
e Poverty Alleviation and

4. Acquiring skills and ability to effectively utilize livelihood strategies
supervision, professional meetings and other resources .
to build on practice skills and promote professional | ® Professional Development

development. e NGO Formation and
5. Engage with client system (individual, family, group, Management

organization or community) to identify concerns and | ¢ |dentifying specific research

appropriate interventions problem  and  developing
6. Enhanced ability to engage with NGOs/CBOs: Research Project

formation, legal framework and functioning, the nature
and complexities of working in an organisational
context and the broader political and social context of
human services organisation

e Project formulation and
management

7. Demonstrate ability in problem formulation and
developing research project

8. Develop skills in project formulation and management

Expected Outcome

Learner will develop ability to make conscious use of ‘self” and articulate professional
knowledge, skills and attitude, and shall appreciate values of diversity, human rights and social
justice

Learner will develop the ability to identify marginalised groups, their issues and concerns with
the objective of bringing about change and intervention for their overall development

Learner will acquire knowledge of constitutional imperatives, legal system, social legislations and
their applicability

Learner will have increased ability in working on research problem and developing Research
Project

Learner will develop competencies in project formulation and management

Learner will develop ability to appreciate and practice social work primary and secondary
methods of working with people
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Orientation Programme

Concurrent field work is preceded by one week orientation programme, which is done for the
newly admitted students of MSW to develop comprehension about domains and practices of
social work profession. The Orientation Programme provides knowledge base, enhances
critical thinking and helps in making sense of the nuances of social work practice. It
endeavours to make the student realize and understand the importance of field work
practicum and prepares them for the concurrent field work. The Orientation Program
envisages a series of lectures delivered by faculty members and external experts to familiarise
students with the professional work environment and ground realities. Orientation also
include one day local visit (observational visit) to any agency to provide an exposure and
understanding of the services provided in response to people’s needs. The local visit is to be

undertaken under the guided supervision of faculty members.

Term Plan

The Term Plan is a field work template for undertaking concurrent field work in a planned
manner with clearly defined objectives and systematically outlined activities for each
semester. The Term Plan is conceptualised, proposed and developed by the students in due
consultation with the faculty and agency supervisors keeping in mind the needs, objectives
and requirements of agency, and field work objectives of the specific semester. It corresponds
to the field work learning opportunities and challenges, thus strengthening student’s abilities,
enhancing their skills and widening their horizon for effective practice. The Term Plan
outlines the details of activities to be undertaken during the course of concurrent field work in
the concerned semester. The objectives of activities are accomplished through various well
defined tasks within stipulated time period and furnishing a detailed output report with
emphasis on expected learning outcome. The Term Plan templates are given in the
appendices. However, these templates are only indicative in nature, the students should work
upon to develop their own Term Plans in terms of their unique agency contexts in due

consultation with the faculty and agency supervisors.

The Term Plan spreads to the total field work days in a semester (30 Days/4 months) and
accordingly the time-line of the activities is developed. A tentative and suggestive time-line is

given below for ready reference.
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Field Work Time Line for the Semester

Task/Activity | Months I Il 11 \Y%

Weeks 1S[ 2nd 3“] 4th 1S[ 2nd 3rd

Term Plan

Agency Profile

Community Profile

School Profile

Case Work

Group Work

Programme Media

Research Project

Field Work Supervision

Supervision is an educational process which involves a dynamic, and individualised educator-
learner interaction and relationship, in which the field work supervisor judiciously and
creatively assumes the role of a teacher, helper and administrator, to provide direction to
learning, to promote professional growth and to facilitate self-dependence in the learner.
Regular supervision and monitoring of field work is done by the faculty members through
field visits, weekly individual conferences (ICs), fortnightly field work Seminar /Group
Conferences (GCs) and Skill Labs. The student is in regular contact with the respective
supervisors to seek guidance and timely inputs to strengthen their functioning and develop
skills such as observation, listening, communication, interviewing, relationship building; and
skills in fact finding, recording, analysis, administrative procedures, planning, organization
and implementation. Supervision is also instrumental in developing a professional attitude in
the students. The student also learns and understands the mode of communication within the
supervisory relationship. Under each faculty member (who is referred as faculty supervisor),
a group of students are placed and the ratio is 1:8 to 10. Each field work agency is expected
to designate a qualified person for the purpose of supervising the field work of students at the
agency. The person so designated by the agency will be referred as agency supervisor. It is
this joint team of student, agency supervisor and faculty supervisor that works in continuous
coordination for the fruitful field work practice which benefits the student, agency, faculty
and the social work discipline. It is also imperative that the field work supervision is
undertaken on the basis of concurrent field work Term Plan which is followed by evaluation
at the end of each semester.

Individual Conference
Individual Conferences (IC) are conscious, planned and focused situations for sharing and

learning between the faculty-supervisor and student-supervisee. These conferences are held
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every week for each semester. The purpose of the conference is to facilitate the increase in
knowledge, skills and attitude of the students in working with the people. It aims at guided
learning of the students in a structured manner with the help of field work objectives and
tasks provided for a particular semester. These weekly conferences enable the students to
receive regular feedback towards fulfilling field work objectives in consonance with the
organization’s work profile. These conferences also provide occasions to discuss issues and
concerns that arise during the course of field work. In Individual Conference, each student is
to be given sixty minutes per week by the respective faculty supervisors to guide and
facilitate learning through concurrent field work. Each student/supervisee is required to
maintain the field work dairy and submit weekly field reports to the respective supervisors at
least a day before the scheduled IC. The weekly field work reports are to be accompanied by

the prescribed Log Sheet.

Field Work Seminar/Group Conference

In each semester, each student is to give at least one field work seminar based on concurrent
field work experiences. The objective of the seminar/group conference is to prepare the
student for a systematic and independent study of the issues and sharing the interventions
with the professional audiences consisting of supervisors, co-workers and colleagues and
seek inputs from their questions/queries and comments. This facilitates the presentation and
articulation skills in the students. The entire procedure of organizing and conducting field
work seminar solely lies on the students indicating a sense of responsibility and management
skills. The students professionally deliver presentation using Power point, poster presentation
or other appropriate media. It is a platform where students share their field experiences,
knowledge and activity outcome which is followed by discussions, queries and suggestions.
This provides the students an opportunity to demonstrate advanced practice knowledge,
skills, and values in the creation and communication of a model for enhancing service
delivery. The presentation is a highly individualized expression of the student’s interests and

experience with the concurrent field work placement.

The purpose of field work seminar presentation is to develop the confidence level, enhance
communication and presentation skills, and understanding of various components of social
work in practical settings. The field work seminar paper is to be developed in consultation
with the respective faculty supervisor. The field work seminar is to be anchored by the
students (Chairperson, Recorder and Presenter). The faculty members vigilantly observe the
entire presentation and act as resource persons to impart valuable suggestions at the end. The
field work seminars are conducted fortnightly so that each student gets an opportunity to
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exhibit their learning experiences from the field. The field work seminar template is placed at

the appendices.

Study Tour

A Study Tour is a type of experiential education- a way to bring students out of classroom
into real life situations. The Study Tour/Camp is organised in collaboration with agencies to
provide an experience to study and appreciate innovative efforts and interventions by the
individuals, groups and organizations. The Study Tour is organized for the MSW final year
students. The purpose of Study Tour is to immerse students in another environment/culture
while helping them acquire knowledge about specific issues. The students learn about the
social problems people face in different societies, visit social agencies that address those
problems and interact with the professional who strive to find solutions. In discussing issues
and solutions with practicing professionals, students gain understanding of social work
values, knowledge base, skills, use of research, opinion on social policy issues and roles in
their society. It is compulsory for the students to participate in the study tour/camp and
submit report on the same to their respective field work supervisors. The experiences of the
study tour are also shared in the department during field work seminar. The hours and days
spent in the study tour/camp, excluding journey hours, shall be counted in the concurrent
field work hours/days of that semester. As students are put together while travelling, they
inevitably have a group experience learning to accommodate to other wills, interests and
limitations. Concomitantly, students have an experience of self-learning about how they
relate to different people and adjust to new situations, while discovering their responses to the
issues they encounter. The students are to maintain strict discipline and decorum during the
study tour/camp and an undertaking to this effect is to be given by each student in a
prescribed performa before proceeding for the study tour/camp. Details of Study Tour
Undertaking are provided in the appendices. At least two faculty members are to accompany
the students for guided supervision. The financial support for the study tour is to be provided

as per university rules.

NGO-Meet

NGO-Meet is a discussion forum where partner field work agencies collaborate with the
Department of Social Work to review and analyse student’s overall performance during their
placement in the concerned agency. NGO-Meet constitutes the elements of a formal and
informal gathering as it focuses on nurturing upcoming social workers, inculcating
professional skills, aptitude and training. It further elaborates that such a platform becomes

congruent to discuss, deliberate and define plan of action, strategy to build a support system
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between the academia and partner agencies. NGO meet projects a joint effort based on
mutual cooperation, reciprocal relationship and better understanding of faculty and agency
supervisors. The main purpose of the Meet is to get a detailed feedback of the students placed
in various agencies and to share experiences, formulate plan of action and discuss future
collaborations. In order to get wider insight on the concurrent field work of students, and
experiences of the field work agencies in supervising the MSW students, this annual inter-
agency meet provides an avenue for ensuring and strengthening professional ties with field
work agencies. The NGO meet necessitates a great opportunity to the department to interact
with representatives of the agencies and to know about their service delivery system and
accordingly evaluate and enrich its field work practice. The NGO-Meet is supplemented with

public display of field work agencies works and initiatives in form of exhibition.

Skill Lab

Skill Lab is an exploring initiative under the Innovative Academic Interventions (IAl) of the
Department. The overall objective of the Skill Lab is to supplement knowledge, skills and
attitude of social work students through innovative and participatory exercises. Keeping in
mind, the nature of students coming to MANUU, the Skill Lab focuses on four major skill
components viz. communication, sensitivity, analytical and technical. Skill Lab is a
structured and organized representation of students’ interpersonal skills and aptitude towards
social work ethics, principles and values. The primary purpose of Skill Lab is to provide
students with a practical/technical environment that fosters learning, offers an arena for
demonstration of skill acquisition and promoting professional social work practice. It helps
the students acquire specific skills for the situations encountered during practice; hence it is
organized fortnightly. Skill Lab is methodically organised on the basis of prearranged skill
lab module/activities by the faculty members. Skill Lab activities are based on games, group
exercises, individual and group presentations, documentary films screening-cum-discussion
and like to generate interest and ensure active participation of students. The skill lab is to
have necessary equipments like audio/video recorders, LCD projector, and sound system and

IEC materials for students overall professional growth and development.
Block Placement

Block placement allows students to immerse themselves in the work of an agency. It is more
conducive to the pursuit of intellectually and professionally stimulating tasks. The traditional
social work field placement occurs concurrently with coursework; all students are placed in

suitable agencies for their block placement at the end of fourth semester examination for
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eight weeks. Apart from regular classes and field work, Block Placement enhances the
student’s reflection on her/his practice, encourages a greater depth of learning tailored to the
placement experience, and facilitates the integration of theory and practice — an overarching
goal of the field placement process. The purpose of Block Placement is to provide students an
exposure to professional organizations and pre-employment experiences. It broadens students
perspective, widens learning opportunities and also enables them to assume professional

responsibilities after completing the M.S.W programme.

The department does not provide any financial support, whatsoever, for undertaking Block
Placement. However, the students can accept an honorarium/stipend if the agency so decides.
The successful completion of Block Placement and the submission of satisfactory Block Field
Work Report are mandatory for award of MSW degree and the release of the consolidated

marks memao.

Field Work Calendar

The field work practicum is designed, developed and operationalized with a help of a field
work calendar which is prepared well in advanced and shared with the field work agencies
and supervisors before the commencement of field work. The field work calendar template is
placed in the appendices. The total field work hours (1080 hours) in Master of Social Work
course, excluding the hours spent in block field work (8 weeks/60days/480hours), are

summarized below.

S. No. | Field Work Component Particulars Total Hours in a | Total Hours in
(Hours*Days) | Semester MSW

1 Concurrent Field work 7.5*30 225 900

2 Individual Conference 1*15 15 60

3 Field work Seminar | 2*15 30 120

Presentation/Group
Conference/Skill Lab.

Total 270 1080

FIELD WORK TEAM AND RESPONSIBILITIES

The field work is a collective and coordinated activity of the Schools of Social Work and
field work agencies where students are placed for field work. The field work team comprises

the following important actors for the smooth conduct of field work practicum:
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Field Work Coordinator

Identify and liaison with the field work agencies and overall coordination of the
field work

Field work placement of the students under the faculty supervisors and agencies
Continually monitor the quality of practicum experiences for students and to make
decisions regarding the addition, continuation, or deletion of practicum agencies
Coordinate orientation programme, NGO-Meet and field work seminar/group
conference in coordination with HOD and faculty supervisors

Support faculty supervisors while handling students and agencies concerning field
work practicum and block placement

Support and monitor the progress of students through their 270 hours of field
work practicum in each semester

Revise, monitor and establish field work policy and revise as and when needed in
collaboration with the HOD

Ensuring coordination between faculty supervisors and field work agencies and
the department

Prepare field work calendar and field work seminar schedule for each semester

Faculty Supervisor

Conduct individual conferences with the students (supervisees) and provide them
guided supervision

Monitor progress toward the successful completion of the field work objectives
Facilitate and support supervisees in developing field work seminar paper, and
active participation in field work seminars

Coordinate with respective agency supervisors to share and clarify department
expectations from the agencies and vice versa

Regularly visits to field work agencies and field work sites/communities where
students are placed for the field work

Assess students’ performance in field work

Intervene and sort out any differences that may arise between students and field
work agencies/agency supervisors

Agency Supervisor

Provide regular supervision in the agency and field setting to the students.

Provide students with an orientation to the agency/community and facilitate
integration into the agency

Collaborate with students to guide and define their roles in the agency

Assign challenging and allocating appropriate responsibilities for professional
growth and development

Supervise students in developing skills to integrate theory and practice

Evaluate students’ learning abilities, strengths and weaknesses and increase in
skills, values and knowledge.
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Facilitating evaluation through term plan template, skill lab activities and regular
and consistent performance

Maintain an open and current flow of information with the faculty supervisors and
field work coordinator

Social Work Students

Know, understand and follow the field work policy/field work practicum of the
department

Ensure cent percent presence in all the components of field work practicum of the
department

Develop a Term Plan in consultation with the faculty and agency supervisors
Follow and complete all assignments given by the agency and the department
Submit detailed report of field work activities within the stipulated time line
Accomplish the tasks and activities outlined in the term plan template

Inculcate and reflect appropriate behaviour pattern while working with individual,
groups and communities

Ensure regularity and punctuality while attending Individual Conferences and
field work seminar and visiting field work agencies

Complete learning agenda under the guidance of supervisors

Respond to the ethical responsibility towards yourself, co-worker and field work
agency

Complete a minimum of 270 hours of field work practicum in each semester

FIELD WORK RULES

Field work practicum is an integral part of the MSW curriculum. In each semester Internal
and External Field Work Evaluation is of 100 marks each. There is a total of 200 Marks

allotted to field work in each semester, resulting into a total of 800 field work marks in whole
MSW course of 2900 Marks.

1. The Internal Field Work Assessment is done by Internal Examiner/concerned faculty

member in the capacity of Field Work Supervisor. It is based on the regularity and

performance in concurrent field work, individual conferences, reports submission, agency

supervisor’s feedback, field work seminars and internal field work viva-voce conducted

by the faculty supervisor.

2. The External Field Work Evaluation is in the form of Viva-Voce to be jointly conducted

by the External Examiner and Head of the Department. The External Field Work

Evaluation is based on the Field Work Project Report and the performance of individual

students’ in viva-VOCE.
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3. A minimum of 40% pass percentage is required both in Internal and External field work
evaluation. Passing the field work (both internal and external) of the concerned semester
is a pre-condition to be eligible for promotion from one semester to the other. There is no
provision for reevaluation/improvement in field work both internal and external.

4. 100% attendance in field work is compulsory and only 10% compensatory leave from
field work is permitted on genuine grounds that too with prior permission from the Head
of Department on the recommendation of the concerned Field Work Supervisor. The
leave so granted is to be compensated by doing the additional compensatory field work.
To this effect as also other requirements of field work, candidates have to give an
undertaking in a prescribed Performa at the time of MSW admissions. This Undertaking
is binding for pursuing the MSW course. Further students are served Memo for any
irregularity in field work practice. (Details of Undertaking and Memo are provided in the
appendices).

5. There shall be compulsory Block Placement of eight weeks at the end of the examination
of fourth Semester. The successful completion of Block Placement and the submission of
satisfactory Block Field Work Report are mandatory for award of MSW degree and the
release of the consolidated marks memo. Students shall be placed for Block Placement in
an agency of repute by the Department. Field Work Coordinator is to coordinate the

Block Placement. Each student is compulsorily required to do the following:

% Joining Report to be immediately sent to the Department as also the details of
Agency Supervisor for correspondence and feedback

% Keep updating the Department on the work progress

% Submit the Block Field Work Report in printed-bounded form reflecting the
details of work done as per the guidelines issued by the Department. The Block
Field Work Report must be in Urdu script and to the satisfaction of the
Department

% The Block Field Work Report is accompanied by the Certificate from the agency
for the successful completion of the Block Placement and a sealed confidential
report from the agency as per the prescribed Performa given by the department

s The Block Field Work Report is to be submitted within three months of the

completion of Block Placement failing which the matter will be referred to the

Departmental Committee for necessary action
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FIELD WORK EVALUATION

The end term (Semester wise) evaluation of the student’s performance in the field practicum
represents a summation of the field instructor’s feedback and assessment of the student’s
performance for the specified term. The evaluation is designed to measure the outcomes in
achieving program competencies. While there are many variables that contribute to
outcomes, it is the student’s quality and nature of performance activity, timelines and practice
behaviour that are assessed. The process of evaluation is a continuous one and important part
of the training in self-awareness, necessary to the development of a professional social
worker. Evaluation is a shared process throughout the placement, involving the analysis of
the students’ performance and progress with a view of helping students advance their
knowledge and competence as social workers. Evaluation of the student is based on his/her
learning abilities and field work performance thus both strengths and weaknesses are
identified as there is a need for balance. The focus is on modifiable aspects of performance
which can be an incentive for change. Comments/suggestions are helpful and equitable as

students really need critical analysis. Evaluation is consistent and non judgemental.

The field work evaluation is strongly based on the performance of the student on following

parameters:

<\

Attendance in all field work components

Weekly Field Work Reports: Quality and Timely Submissions
Individual Conferences: Regularity and Activeness

Field Work Seminar: Regularity and Performance

Field Work Seminar Paper

Skill Lab Participation

Field Work Diary: Content Quality, Structure and Presentation
Agency Feedback

D N N N N N N N

Viva-Voce: Internal and External

TOOLS FOR FIELD WORK

The templates of the following tools commonly required and used in the field work practice
are placed in the appendices for the ready reference of the students, agencies and faculty
members. The students are advised to refer these tools and further improvised/adapt these in
terms of their specific requirements, and incorporate suggestions from the faculty and agency

supervisors.
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Term Plan Template

Agency Profile Schedule
Casework Recording Schedule
Group Work Recording Schedule
Community Profile Schedule

Self Evaluation Format

Weekly Field Work Report Format
Log Sheet

AN N NN N U RN

19 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2



APPENDICES

20 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2



Term Plan Template

(< S 4 d%)
in )&U-Léas}w lvui'df Lé.. g.p}'g)" b 0{).:5»1/.‘" J:)’)K/cal.lﬁl w0 /o 138 s e
() (Summary Gl (Activities/Tasks) (Broad Areas/Goals) A
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
Zq’Wdl:LMd‘b[Lbé (d#,/’"(}j&gﬁ/_fuﬁd’ u;.fuﬁ4 ,)“/G;Ju’//ﬁﬁiiﬂug :1 ({J/(/( ZJ/Q(%/GJI}IL:«U&&UI 1
(’G.;Wﬂfgumn_@ul? ° S - S£4 SE el /(-E; 1
R 4 Field Work y e e
St ald S Days v/(u;uiwiff" O e 1%
SLit pL S e HSITELSE At ol 0FE 2L | SR S T
(IS L e v A e S e el L Ch
RSP £ Term Pl AL P S 13- S p L Sae M0
- erm Plan . .
Seil§Si Gl St o A S e fitde | B STt L IV
U/Ji/}’t;:’ . L/(/lfful);u;gi_ﬂzﬂ’ :1.4-_Ce l'u»{‘)/:,;ﬁldﬁluﬂf/(/gqui‘y
) " . Deadline for . o -
odn G ¥ Skl e | sypmission: LS N § s Sa LS s 11.5- e —
Crloweaf =t g|f/,|€ju,fé,i£‘blfy SIntr_oductlon with Human
- ervices
L ” T DA e Organization/Agency:
ear;er wou acquIII;Z.. I.  To understand and get
hd etter rapport building i - ; familiar with the
skills with various Activityl: Preparation of Term organization/agency
stakeholders Plan for one Semester : Il. To prepare a systematic
. . Task 1.1: Rapport building with ) K plan for Field
Sk!lls of planning agency and agency supervisor mor I(p an for Fie
e  Skills to execute work Task 1.2: Getting familiarized or .
with a Plan of Action with the agency, agency . Tfo develo;l) better skills
. . or pre- planning
° Appremate the supervisor, staff me_zmbers, and IV. To develop complete
importance of Term Plan structure and functions of the .
and practise it agency Term Elan for Field
; Task 1.3: Familiarize with past Work In @ semester and
e Recognize the . appreciate its
importance of and ongoing programmes and : .
; ; activities of the agenc importance
stakeholders in framing agency
Term Plan Task 1.4: Preparing action plan
for Field Work
Task 1.5: Consistent consultation
with agency supervisor and
faculty supervisor for preparing
and finalising the Term Plan
e lbodnd_n W’Luaf So st 9i53 LSS s 2w A J(fi: Jee M w3 2
flfat}vf"ffu:;/géff’y o 3 Field Work L'/d?)}@'il/ciul/{(ff; 2.1-Lk ;’Jﬁ‘juﬁg/yiﬁ"; I
. . , ie or o e .
(a,{JJ_»,Jéu:.f_w,ﬁ G BT Days .;L}V:.g:;u(u)ﬁiff” 22.2- Lk Juliugw/ur"ﬁiff” Al
r&szleL/Jibuu"rlcffy L'/J/la L'/J/lad/mgd/
BE b Lr sl A Brofil ;uv(;’/’v,m!(? 2.3-Lk | LUt/ CEKU U T
ency Profile p .
;L)’fuﬁc_/gia/f;uﬁ;u geney f'[)é/&tﬁéLUgU:UJLELV//uL/{:/ uﬁyuﬂ:k&“ug}cug}[
}CI/JILL.@[J}PLIW}%; (] gegdlme for VJ.,a//loK&/z’/uf?L U}ﬂjibgl}"id'_ﬂdﬁ{
ubmission: o e
K e LIP3 e 2 2 4L o g—
nderstanding Human
.J/oﬁu.fczg;‘lik . ;u’/)}’”d/(f/ /:'L'/CQ‘J:?{J/GJ.{”&L Services g
$hear S st elr?y ¢Sk S e Surle, | Organization/Agency:

. To have an in-depth
understanding of the

21 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2




‘Hi )&U"-Léc«'s}w (vui'd’f LZ. :ja}'w b J{).:J»//." JJ)/)K/&I.I)'I w05 /o 138 s A
(ool (Summary Gl (Activities/Tasks) (Broad Areas/Goals) A
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
Learner would acquire: Activity 2: Developing Agency agency
e  Knowledge of the Profile Il.  To know the various
agency, its history, Task 2.1: Discussion with the units/functions and
ideology, structure, Agency Supervisor activities of the agency
nature of agency Task 2.2: Gathering information 1. To choose the
intervention, client group from the other key functionaries areas/units where
of intervention, style of of the agency learner can get
functioning, pattern of Task 2.3: Review of annual maximum exposure to
staff etc reports, newsletters, and various enhance knowledge,
e Skills in developing and project evaluation reports of skills and attitude
using Agency Profile agency and website of agency
schedule Task 2.4: Developing and using
e ldentifying and Planning the Agency Profile Schedule to
plausible areas of collect information of the agency
intervention from and develop agency profile with
agency’s perspective due approval of agency
ceplodblnPof v | v frl S s556 S S A 38K FEEL | 3
f&!ég)%ﬁ&l/}ldf}“f ° oy /5!;!/4Jb7£g5;;{cuu(ul/€:3.I—JU’ r{uﬁ Ci,fur Dy L‘f};f 1
F UKL S n LS nEE o 6542 | 6 Field Work S A WAE LS
uﬁ,;/éégfrm’l/icuf (] Days V/JJ&.(?'/‘/JIU%:/J/L(}:}“IZ3.Z-JU’ ‘J/l/ rg/’}’rélﬁ L é’},,)/ Nl
do 6 B f r G330k | 23 el o ol Sl
ug@lup/ﬁan‘uucﬁ}; (] 6/&&57‘@/4/(5 /J/l/J/éLﬁLJ}J4}L{~.JJI/:W/UL’}! l&vf‘-i/&jlgﬁult’/
b L‘l‘r,m{JJ/Vn!oG?pw’ La_/d”b el J"(L;LS’!;{ Rl
RS GG e é-R‘?PIOg on LSSz GG oL 3.4-Le | Crme /e dpe Sisg L4
ocial Resource
AEIEALLEE A o | Mapping ot/ L3 S8 K6 e e/
yujuf&):rczwléﬁé; . é.Report F)tn G bl 2 Kﬂ&f/ﬂutgf/gfu&f IV
ommuni . B s )
6Ak¢r‘>/}|&5l'id/olﬂb}’£ Profile y J,J/bc" }..IA'._,Q.:‘J/}%/J/}’:&S-JV L1-/qu_/@l<il<éﬂ3‘ti/dlf7fl
U:LS'}..IA!W;’JJ}.I&—U’/&EJ/;?
Learner would acquire: Deadline for S Ssar d £ 8 Sk, | Understanding Community:
e In-depth understanding Submission: . To get exposed to the

about community and its

various components
e  Understanding the

principles and process of

community work

e Behavioural and
attitudinal change to
work with the
community

e  Skills in interacting and
rapport building with
community

e Skills in developing
community profile

e Skillsin using

Participatory Techniques

e ldentifying and planning

plausible areas of
community intervention

Activity 3: Developing
Community Profile

Task 3.1: Review the literature on
community work and
participatory techniques in
consultation with supervisor
Task 3.2: Familiarising with the
community and doing Transect
Walk

Task 3.3: Using Social Resource
Mapping technique and
developing understanding of
community’s structure, resources,
problems and marginalised
sections

Task 3.4: Using community
profile schedule to collect
information about the community
from various leaders and
stakeholders

Task 3.5: Understanding
community on the basis of Social
Resource Mapping and
Community Profile and planning
for community intervention

community and
understand the process of
working with community
Identifying and
understanding the
importance of
community, its structure,
institutions, problems,
resources, leaders and
marginalised groups

To prepare and use
community profile
schedule to acquire
complete information
about the community

To use participatory
techniques (viz.
PLA/PRA) to develop
community profile

22 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2




‘H‘ )alﬁ'nﬁéﬁs}w (vui'd’f LZ. :ja}'w b J{).:J»//." JJ)/)K/&I.I)'I w05 /o 138 s A
(Y (Summary G xles (Activities/Tasks) (Broad Areas/Goals) yd
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
e ol fof ek SBE ot s4 e SeE U 4 S 2SI e LA i B 4
el H e AL JET e Frdfimdbiebof a1-e | wstdFroaldb 1
J:«qué_bﬁ,:}]r.é/t“ I 3 Field Work U/JWE«!/}!U/L;{!:!/JW;J//J JJ/L/JMJ/LAUIJJ:C! I
; ) ays / \
Pt laed 5 F RS AT SE e s i (LR 4. 2-00 | LSl F e S st
Z“.:rﬁ.{'lahﬁ:;jlzdlji_/ L'/Jllacabl’” ,:fu’iu(/:fr‘uw,/!lé
Lo dsfsthmd pisb L Report on School ) LJF 43- L IR NY
Profile P .
=l e u/u/,4/;,L»ZCLUgufu‘Lg¢/g//J_v/ J-F/Jila
Sl S 65 e dine Wb £ | Lol S LJé I
Deadline for i ’
ﬁ{d_/( Submission L/JIEQL}L"(:!J&,LJ!(" 4.4-_(C¢ L/Jibu’/ﬁkd/dbﬂ
.:‘Bt;,uﬁgj,ﬁnc/t}uidﬁ . md/ﬁ'/d/dﬁwvﬂgdgi@Iud;ctié
s L S S8 F 1o arls, | Human Services .
Organization/Understanding
iy School
Activity 4: Developing School I. To develop complete
. Profile understanding of the
.Learlrler wlcnéld acqéure. Task 4.1 Understanding School school
: ?OW eage a][\ " and School Social Work and Il To identify issues and
Information of the review related literature resources for better
_s(ti:holol, its history, Task 4.2: Gathering information functioning of school and
: '“;0 0931; §t{uctur?: from school principal, teachers opportunities for social
nature of Intervention, and other staff members work students to gain
cl Ien_tdg_roup. patternfof Task 4.3: Review of annual practical knowledge,
]E’rOV'_ ing sert\)/lce:_o_ reports, newsletters, and various skills and attitude
U”C“O”'”%f eneticiary project evaluation reports of Il To acquire information
groups, staff etc school and website of school about the functioning of
*  Skills in developing and Task 4.4: Developing and using different unit/sections of
us;]n% SIChOOI Profile the School Profile Schedule to school
scheaule . collect information of the school
¢ Identifying and Planning and develop school profile with
plausible areas of due approval of school
intervention from
school’s perspective
::{Wdl;LnJ’b[Lbé &/g_’/b{%d/!,g.d:w WS i83 d/l&é.ﬂl/d@’lb’u@?d; :SJJ/CK dWlKquﬁkyrl/(JgiLﬁ’d/l% 5
JL":’U&./}by[J’V}{:J}b’AI (] f};l(ﬁ"d/l){j[)l‘f) -L’/(l,g; ZL‘/(
S ALl S TN SI’DFieId Work e LF e uF e 5.0 tof e S e
! avs : !
J}K&/’ul%}’é!:&}y(l/}/? ° y U/AWK/I/JIU/G‘(I)I)’JL‘JV 73"£l/51u5‘2)’££?(¢/}4 Al
SIS A L e A S ekl e G 5.0k e S S
Lol lufdmesiffie o B ATSSG L'/,Gf“_ﬁf_;;fb{!/i-w/.ﬁbc»ﬁ* BCC (Behavioural .11l
Jf"ig;:»rr/,4:./g§ir £w’ff&*’"”:.‘fu£uﬁu:‘ﬁ Change .IV
A s b Renort t/oﬁ'ucuf)uﬁ@;_fiélﬁj—.fzv Communication),
eport on o,
_juru:ﬂdf/t * | Educational G2 LB 7 sl IPC (Interpersonal
R ﬁéﬂ . éwarer_‘ess L.ﬁ:_’,}f = ndulk. &l :5.4- Communication)
ampaign _ ) "
- (at least five /J’ufé.ﬁg%/gfgv//g,@w,}’ 7]
Learner would acquire: educational L\l LT frs ol IEC (Information,
e Improvement in skills for | awareness

using group work
process

e Skills in understanding
and using tools and
processes of programme

campaign and
their separate
reports)

Deadline for

u':-VJ/??A/ZS.S—HCV
(Forming, Storming, Norming

and Performing)

L'Lw”/.szfjl;/{d/.ﬁ:?;/:—nl/@b‘;!{

Education and
Communication)

G e sl S L
CSJE s

23 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2




‘H‘ )alﬁ'nﬁéﬁs}w (vui'd’f LZ. :ja}'w b J{).:J»//." JJ)/)K/&I.I)'I w05 /o 138 s A
[y (Summary Gl (Activities/Tasks) (Broad Areas/Goals) | #
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
media ) Submission: ué'l&gg?gfté/u)]t’;uld/vul :5.6-C¢ /Jl&fWJL/r{4J/VL§V Vv
Better understanding of . s s )
using programme media urLnioSIe 2 el
basg? on thednatuije Off 8 o S B r SUSY 5.7- Lk | el LS A ALESL VI
problems and needs o .z . 7o
target population e A 0SB
e  Enhanced facilitation Sl Emertonlofy NI
skills Activity 5: Educational S S f fos®s
Awareness amongst women .
using Group Meeting S el ad3é Zee VI
Task 5.1: Gathering and studying ufﬁéiéjﬂfﬂviéﬁ’
literature on social mobilization o
and programme media in A SR
consultation with the supervisors
Ta_lsrll< ';‘;].2: Meetlng and mtfractlng Using tools of Programme
with the community people to media to generate
make them aware about the awareness:
objegtlves. Organizing a group I. To understand the
meeting to discuss community importance of awareness
problems _ campaign
Task 5.3: Interacting and 1. To understand tools of
convincing people to attend the programme media and
group mgetlng . their effective processes
Task 5.4: Consulting the 1. To understand and use
supervisors to design the process the concept and methods
of group meeting for of BCC ( Behavioural
systematically carrying out the Change
stages of group meeting Communication), IPC
Task 5.5: Using Group Work (Interpersonal
Process (Forming, Storming, Communication) and
Norming and Performing) to IEC (Information
further enhance the functions of Education and '
group meeti_ng o ) Communication)
Task 5.6: nghll_ghtlng th_e issues IV. To develop sensitivity
and causes leading to serious and skills to work on
community problems problematic social issues
Task_ 57 Encouraging peo_ple to V. To make people realize
sensmze_and aware others in the the problems and
community consequences of various
problems they face
VI. To sensitize and make
people aware about
problems they face
VII. To generate awareness
using tools of
programme media within
the cultural milieu
:pfﬂﬂdl:LﬂJ‘W/Lué .b/g/..)//:u’{ 22 -l:/d//:u’[il./égfr :6(!:/1( tffu’{;.@ﬂ 6
JL/féJD:’fJu@u{ . b‘«/{j/ufnu’[S(Jl[) dbu“wcy//;gf{cup(ul/?:ﬁl-bf/v ..f/:u{n’lmﬁ:/.ﬂ?uf&llﬁ;/,(fr d
St el (oS 2 Months D LS5 Sy o S e § S
A SKE Sl St e ALt LS 6.2-Le | S S A AL S T
L P p 2L St o B RS HTELSG LAt Pocid e s L Sr CS I 2L
S A LS 2 g1 B CesFried | be s bre g St I
/}11.'1:{)/&{L>J21J//{—g){? (] J//JJIL/J?TJ)ULU!/? :6.3- L U/&iﬂ'!xz;!b’/ﬁ@
LSS 3 \F/%vepirt( 0? ICaste SOy | Ll SFEL S IV
ork (at leas .
Rapport Building, * | five Case Work J’A/JL’/;/K%}’LHC;J[ﬁA—JV b S BT s

24 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2




‘H‘ )alﬁ'nﬁéﬁs}w (vui'd’f LZ. :ja}'w b J{).:J»//." JJ)/)K/&I.I)'I w05 /o 138 s A
[y (Summary G rlos (Activities/Tasks) (Broad Areas/Goals) |
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
Recording, Networking reportSI are ) (Intake, Study, Diagnosis,
compulsory -
SLigt 2 Facilitationus 3/ Treatment and Termination) ILDJnd(i!’Standlng Case Work
ractice:
Deadline for bl w2yt I.  To understand the
Learner would acquire: Submission FE bl A A 1y 16.5- Lt importance of case
e  Enhanced understanding P e s work in relation to
and ability to practice A I H B E LTl ) the situation of
case work L client
e Understanding the . 1. To conduct case
principles and process of Jfr4:L:xJJf,4.f/5uf:6.6-Jv work with selected
case work Jgu;u,%"’“ s MG = 1L s o clients and enhance
e  Understanding the ) . S e skills of case work
different stages of Case OISRV L) SR ST practice
Work and improvement 2oz Joes$Fr :6.7-Ce | 1Nl To establish rapport
in related attitude and e . with the significant
practices ST LTl others and conduct
e  Developing sensitivity case studies
towards client-worker Activity 6: Conducting Case IV. To understand and
relationship and Work with the client facilitate cordial
practicing related Task 6.1: Consulting supervisors relations between
principles to review literature on case work agency and client
e Enhanced skills of and prepare oneself for case work
rapport building, practice
recording, facilitation Task 6.2: Obtaining information
and networking about the client through case
work schedule and identify
selected clients for case work
practice
Task 6.3: Initiating the process of
case work in consultation with the
supervisor
Task 6.4: Working through the
stages of case work process
(Intake, Study, Diagnosis,
Treatment and Termination)
Task 6.5: Rapport building with
client and significant others to
undertake different activities as
per mutually decided timeline
Task 6.6: Following case work
process in facilitating client to
avail possible services from
different agencies and
organizations based on their needs
and requirements
Task 6.7: Termination of case
work process depending on the
conditions of the client
IC{IL‘JIJLM'J"b:(Lbé ;1/7/;.9;433’/ st s 815 w/&?i&&nﬁd‘/ﬂ&/% L&[J’JJ?”_,C,J% 7
f/"/g;:}i"iuc:gfir ° 15 Field JJJV/J]&?‘)AJQ’}:7.]_H?Y [M'J&ng(ﬁf/ I
I LG LSy e ErsATEESE | Work Days oS K e (5 Vs
v s S KE ArS oSS sl IS et T 2- L - N
o AERE S Research Project Jr/')" SO e il - 02 S I
Sl Report _V/VB“'!K i }’ J -
st " _ HESTI] % ¥4l
eSO Snfr e _ e WL L L 7.3 ’ s
o Deadline for I, . b S
SR F L) submission: SIE S S 7
WAL a0 U/C_L}‘/J}/’/;!MG)LOE; 7.4-Cv I/’IU/quzJGJ( 111

25 | Department of Social Work, Maulana Azad National Urdu University/Innovative Academic Interventions Series 2




PewilbmeS oS LE Fu Hetn, > oS hIs | A
(2l 2 (Summary Gl (Activities/Tasks) (Broad Areas/Goals) A
(Expected Learning Outcome: Report/Output) | (Time Frame: (Ser
Knowledge, Skill and Total ial
Attitude) Days/Dates) No.)
FE o E s e g&d’;‘fe&?ﬁwﬁg{w&f 7.5- 0t uﬁwg.»,/,&?{g
ool e Loy 2 B35S 2 sl s
i S L S e 7.5 | Develop practical
st | TS
Learner would acquire: ;
o Better understanding of o s LK 32005/ 7.6~ L I.  Tounderstand the
Social Work Research A importance of

e  Improvementin
understanding and skills
of research principles
and its process

e  Change in interest and
attitude towards Social
Work research

e Increased ability in
working on a research
problem and developing
research project

a@/uﬁmwmét}‘ég&ﬁu/" 7. 7-
V/C?&/g/(ﬁg 7.8-Lt

Activity 7: Doing research on
any specific issue/problem

Task 7.1: Collecting and
reviewing literature on
research/social work research in
consultation with the supervisors
Task 7.2: Review of Literature on
the selected problem and problem
formulation

Task 7.3: Formulation of research
objectives and hypotheses

Task 7.4: Conceptualising
research methodology viz.
research design, universe of the
study, sampling etc

Task 7.5: Selection of tools for
data collection and collection of
data through chosen tool

Task 7.6: Systematically analyse
the collected data

Task 7.7: Hypotheses testing,
results, discussion, conclusion
and recommendations.

Task 7.8: Preparing research
report

research in Social
Work practice

To develop
understanding of
principles of
research, research
process and various
research designs
To identify a
specific problem
and develop a
research project
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Agency Profile Schedule
(o)

PART-1(01-.»)
1. Name of the Agency/Organization ((L'K(f:; )
2. Year of Establishment (Ju-¢¢() :
3. Registered Office (752, ):
4. Address (=.):
e Postal (%)
e Telephone (U#¥):
e Fax (u’g ):
e  Email (J4):
o Website (e A—w):
Board of Members/Administration (_~&3/c2 11 5.1 ):
S. No Name Designation in the Occupation Educational
(A Al ) Agency/Organization () Qualification
Gap i) (e
1. President (L+#):
2. Vice President (et
3. General Secretary(y /Z)? )
4. Treasurer(é £)
5. Joint Secretary (§ /":/g A
6.
7.

Details of Registration (=u</§# %)
Societies Registration Act (L1 2% L) <1860 Yes/No [</ut]
Foreign Contribution (Regulation) Act =/ (HENS 2.£919-2010 Yes/No [/U4]
Income Tax Act (&fﬂu’g ﬁ'{!)—1960
PART-II (02-.»)

Brief History of the Agency/Organization (76 <7, ff”” ):
Vision (& 1562 ):

Mission (¢, Kf; ):

Objectives (L = ):
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Organizational Structure /Organogram (5 Lm‘uig; ):

Country Head/Executive Director

Name: ....oooovvveiieriieieeeieee,
AL s
— el
]
v v A 4
Stat-e Director State Director Statle Director
Name: ................ [NETH T H Name: ..................
A p ey A
““““““-:(L‘ e «««««««««««««3(‘1’

Programme
Manager

Programme
Manager

Programme
Manager

2 v
Project Coordinator Project Coordinator
NAME: ..o NAME: ..o
o 2y S ey
e el
I I
A 4 \ 4 v v
Field Coordinator Field Coordinator Field Coordinator Field Coordinator
Name: ............c....... Name: .....cccoceeveneene Name: .....ccooeevererane Name: .....cccoceevvennnne
X XTp RIs RIs
e e '] el

*Note: This is an indicative organization Structure. It may vary from organization to

organization.(‘aCﬁndicjwléwiiumﬁ Ly Py .,gu/ﬂiwgf} 2)

PART-IIT (03 —.»)

Major areas of Intervention G 1:6=b1. u‘f’; ):
Intervention Area (kb =bis) :
Project Name ((L'K._ag?u? ):

Project Locale (G621

Project Duration (ess($ety):
Project Donor (5L 2£s):
Target Beneficiary (45*_i4):
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Major Donors of the Agency/Organization (G*' 7+ L({;’; ):

S.No. (#4+) | Donor’s Name (v Nature of Donor
(=956
[International¢?)
W&
National($#)
Government (§"%)
Individual($s 40 ]

Annual Grant
Glal2ul)

Since how long Agency/
Organization is attached with the
donor(Lgd/"mfwiG’”au)vi(f’y)

Details of networking with other Agency/Organization (L1~ L LUk ff; ):
Your views, findings and learning about the agency/Organization (.12 JBOQIU,( Tuﬁcztdir’f}“ ):
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Case Work Recording Schedule
(a&l,yqj.dijbﬁj.fuu'!)

[Adapted from Practice Learning Manual for Social Work, Department of Social Work, University of Delhi, 2010 ]
I. INTAKE (¢

1. Personal Details of the Client (=1t 1i36_F>*)

i.  Name [¢t]
ii.  Age[£]
iii. Sex [UY]

iv.  Marital Status [Joe U]
v.  Education [(ZLJ ]
vi.  Occupation [ 2]
vii.  Religion [—;i]
viii.  Type of Family [A51Z ]
ix.  Address [=]
x.  SES (Socio-Economic Status) [Jkacu/u:’ bes k]

2. Source of Referral and Reason for Referral [w\zsi2 52 2]
1. Source [=.3]

ii.  Reason for Referral [ 2.6 17]

II. STUDY[-t ]
1. Presenting Problem /Difficulties [v./) S J/l/]
i.  Exact nature of the Problem [=¢ ]cé; SS
ii.  Intensity of the Problem [oﬁd/ S ]
iii. Manifestation of the Problem [A5§f+]
iv.  Psychosocial Implications of the Problem [=/ 1313 k]
v.  Efforts made by the client in Resolving his DifﬁcultyJ LSS J/L»;J /’J J{}f ]
[
vi.  Client’s current level of functioning [i/&}wuzy&f}* ]

vii.  Accompanying emotions and attitude[ zs.s0e 7 ]

2. Family Environment [J#\§,4]
i.  Genogram [ruf 4]
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ii.  Brief Account of Each Member in Family [=\# 7)) 1 3]

SL. No. | Name [¢t ] Age | Education | Occupation | Health Personality
LA ] ]| 1] 2] Condition | [=]
[ebde]
iii.  Describe how Family functions as a system [-éug?%&/ (Kd:c /"zifb’/ VQUL{ ]
iv.  Experiences/feelings and attitudes of the client towards family environment
and members of family. [Ls/ st/ 7 Lfréidil.ziﬁ,ut v J‘f ]
al History [0 ]

3. Person

4. Personality Traits/ Temperamental Traits [« k! '//ww@bf"ﬁ ]

i.  Early Development and childhood [£ 4 dbs 2]
ii.  School History (&4 f i J,ﬁ«,]
iii.  Marital History [&.48ei&is]

iv.  Occupational History [{ -l 2x]

I. Personality Traits ( If the client is above 18 years of age)
i.  Social Relations [« iG]
ii.  Attitude towards Self and Others [ 4.2 b S U 9908146 ]

iii.  Ambitions [#1#]
iv.  Mood [¢/7]

v.  Character- Timid /Shy/Reserved/Resentful/Quarrelsome
/lrritable/Impulsive/Selfish/Jealouss#/ 7 /ia:2/ 4. foag oS Ik 21y s3-1s.]

[/ P/

II. Temperamental Traits ( If the client is below 18 years of age)
i.  Adaptability [J 6306 £ el ss5]
ii.  Adjustability [J'¢2 J_&TA]

iii. Impulsivity [ 7]
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M. DIAGNOSIS [~ ]
1. Causative factors (Environment and Personality) and ProblemsJst- ks /tﬁ@l[m]

&

[
2. Content of the Diagnostic Statements [c,L'L“/.u‘;gJ ]
i.  What the trouble is (problem areas)[f< /]

ii.  What factor contribute to it (cause and contributing factors)e s L 1]

[Ltomi ot

iii.  What effect it has on the individual’s well being (implications) /1446 #1]
28 Vs

iv.  What means exist within the client ( workability of the client)KJlmzv.if?]
[« Dg S

IV.  INTERVENTION [=44]
1. Goals of Intervention [4+#*§=bis] i
i.  Related to diagnosis of the problem [ ziu‘f'j S
ii.  Specific in manner [(41f < ]
2. Strategies for Intervention [Jf J/UL.;J&u ]
(How the specific goals are going to be realised [$£ ./ f s f s r_c/"g/])
i.  Motivational intervention [=k4 uff/“]
ii.  Insight oriented case work therapy [ # .J/Au'[]
iii.  Strengthening coping resources [./bsx** 2 1Ll S bo e e ib]
iv.  Referral to Self Help Group [t/ 2. _;,f Salalss]
v.  Marital Counselling[ &5y 3% £ §438ss]
3. Intervention Proper [=¥1. fb]
i.  Application of techniques in the helping process [Je*1¥| u‘gf oS K]
V.  TERMINATION [/{#(]
i.  Nature of Termination [o{id}tﬁl ]

ii.  Reason for Termination [, ]
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Group Work Recording Schedule
(F 5/@/..«(11.?«;; )

[Adapted from Practice Learning Manual for Social Work, Department of Social Work, University of Delhi, 2010]
The group work recording has two major components [t 653 LQJJ/A%A/? ]
A. Planning Recording [j:‘/l{yuélg]

I.  Social and Agency Context [Jw L Mith]
II.  Need/s [« 4]
III.  Purpose [+4*]
IV.  Composition [ -]
V. Structure [£15]
VI.  Content [++]
VII.  Pre group contact [ngu.;;// U4l

I.  Assessment of the social and agency context [u‘-}g G Lttt |
1. Location/geographic boundaries of community potential group participants
1.  Nature/Name of the community potential group participants
iii.  Services and resources available for potential group participants and their gaps
iv.  Relationship of the group and existing services

v.  Attitude of the wider community and the group work effort

II.  Assessment of needs [u‘:"g d. S
i.  Normative Needs [l 208/ Js]
ii.  Specific Needs [wis U+ ]
iii. Contextual Needs [=i.s~dub]
III.  Purpose [+¢]
IV.  Composition [—-t*]
i.  Heterogeneity/homogeneity [e £ #/= L]
ii.  Size-small or big [t ]
iii.  Descriptive/behavioural attributes [wu&w/é&ﬁ]
V.  Structural Arrangement [+~ &lg‘?l/]
1. Duration of group [« K.;;f ]
ii.  Frequency of meetings 57§ tef]
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iii.  Length of meetings/sessions [ =38 % lef]
iv.  Meeting place [ -£SU k1]
VI.  Content [s»]
i.  What is done in the group? [?L:@@(uﬁb’d// ]
ii. How it is done? [f/1/<]
iii.  Why it is done? [sW/L/U¥]
VII.  Pre-group Contact [,L:!l/.?d/r U4l
1. General purpose of the group [M;"”L&gb?dj ]
ii.  Needs or problems to be addressed [tgL'/ SIS s ﬁgd‘/b»]
iii.  The reciprocal role of workers or members [m/ LB 6]
iv.  Mutual expectations [« 7 /=]
B. Process Recording [£3.6.07 4]
1. Basic model for the process records [JiS:Z U580 5]
i.  Day and date [&.tusies]
ii.  Session [¢F]
iii. Members present [JFSuZ ~b]
iv.  Objectives of the sessions [,«ﬂl@-ci‘f"%w ]
v.  Content and programme media to be used [§»J&1 (!f 54/;!;!;*%;!0/]
vi.  Detail process recording [£5g.0™ 2L J]
vii.  Observation and evaluation by the group worker [a,«,lﬁ»dn./}&/ub;;f ]
2. Stages of Group Development [, s 1
i.  Beginning [=bs /]
ii.  Middle [wy ]
iii.  Ending [¢(%/]
3. Group structure [l _;;f ]
1. Communication structure-Who speaks to whom about what and under what
circumstances:
a) All channel ConCom (Conflict Communication), permits each of five
participants to communicate directly with other four
b) Circle, in which each participant can communicate with only two others
but the network circle back on itself
¢) Chain, is like a broken circle, with the result that the participants can
communicate with only one other person; they are thus said to occupy

‘peripheral positions’ in the net
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d) Wheel network concentrates the available channels of communication
around one central ‘hub’ position, placing the other four participants in the
peripheral positions.

e) Y net is the oligarchic forms of communication, where the communication
is limited within the select few and others are in peripheral position

ii.  Socio-metric structure- Who likes or dislike whom in the group.

iii.  Power structure- Who influences whom in the group and what manner.

iv.  Leadership structure- Who contributes most to the determination and
accomplishment of group tasks as well as who contributes most to reduce
tensions, enhancing group cohesiveness, and securing compliance with the
rules.

v.  Role structure-The roles are created and structured around two major
objectives of the group i.e. group maintenance and task accomplishment

4. Patterns of Group Interaction [& /LJLJ.;;/ ]

1.  Maypole—when the leader is the central figure and communication occurs

from the leader to the member and from the member to the leader

ii.  Round robin—when members take turns talking

iii.  Hot seat—when there is an extended back-and-forth between the leader and
one member as the other members watch

iv.  Free floating—when all members take responsibility for communicating,
taking into consideration their ability to contribute meaningfully to the
particular topic

5. Evaluation [u‘»"/ /2% ]
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Community Profile Schedule

(S5 D

A. COMMUNITY: LOCATION AND HISTORY (G ipte: & o)

Name of the Community (t65 s

Geographical Location ( #6-(¢1%)

Reaching to the community: Bus route, landmarks etc (&1L 2% 6§ D

Community History: Major historical incidents , stories, anecdotes and traditions (fut“u‘ﬂ»ﬁg :@mf &5 yf
bl o Bls)

Distribution of community into community clusters/mohallas/tolas/wards:(d/r.gup&%J Sl s g5 ;“I )
Distribution of community clusters across socio-religious communities (d/&.ﬁ;‘f i3 :3/ L)

Local administrative/governance structure (5 3$E§6)

B. SOCIAL COMPOSITION (& 3¢ )

Total number of Households (s f s /6

Average household size (}MLAIJ}V'ILI;;/J )

Total Population (§:7)

Male/ Female Ratio (w65 1115 2)

Age Groups: Children, Youth and Senior Citizens (.f//,:um)(é :d,«k;/:/?)gzu( A)

Number of Persons with disability, widows, destitute, orphans etc. GLASUsE ol feuslgiess )
Migration: Nature and Pattern (& | /;o?:&bdy )

C. EDUCATIONAL STATUS ()

Schools and other educational facilities in Community: Number, Nature and Level of Education
Imparted (gy,ff;u“b“’ g(:w“ SIS e

Literacy scenario across gender and socio-religious categories (Jla.wﬁf ;u;@g&& o...a’[,z/}'a'f‘u)? )
Educational Level: upto Primary, Middle, Secondary, Senior Secondary and Higher Education (u‘lw
1§ ek S g )

General perception about education and perception regarding education of females (s (L;Jw 4;(?7
J?uﬁ;/géﬁgﬁufli)

Change in educational perception across socio-religious communities (4 ud u‘lw J & ;2/ LA Se)
Any significant initiative by individual or organization for educational advancement in the
community ((lﬁuuigu‘?laqw ({’; p/’LLﬁf"uiw S oy

Educational ranking of households across socio-religious communities (uij"3 Sus ; B4t :5/ LA S
Sh:029)
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D. OCCUPATIONAL AND INCOME STATUS (Jowssdis.2)

Name and Nature of Occupations in which community members are engage ((§ PR o{)u{i;(% U
Une I L)

Average monthly income across occupations and lean seasons, if any ot N rd’.;/,u[}ﬁ;gunl S b &
EPNT)

Distribution of households across occupations Siondus /Q:lyd/ UsE)

Occupations specific to socio-religious communities (%J G&4}L§.J _'/‘,zm@kuﬁ&' :"I )

Occupational and income support of persons with disability, widows, destitute, orphans etc.(/y /s>
sugsb St KL /f;ué(:‘f_fj:ubf)

Average income of the household and variation across socio-religious communities (47 ks § Us A
SR

Any significant change in occupation and income pattern in recent past(ui‘dlp.;uﬂai&ﬂm%utu‘} ()
4

Wealth ranking of household in the community (4.0 s, ua/uﬁéf' :3/ )

Wealth ranking across socio-religious communities(dxf..?uJ =BG /AAJ Ao i s :3/ )

E. RESOURCES IN THE COMMUNITY (' Lse 5045 5

Location and Condition of Government Health Facilities in Community/distance from Community:
ANM/ASHA/USHA, Sub-centre/Dispensary, referral hospitals, PHC/CHC/District Hospital (J*( e
PSS E 3 S 2oins] e ATl o Sl & o), Al SerfuLui&n
Jo /)

Private Health Facilities in Community: Number and Nature of Clinics and Doctors (& =5 M J
WG

Details of local health remedies and support system: Dai, Hakeem and other (Jw LL115£@w4/;1’d G
o/;;;:(‘fcfjb re k)

No. of Medical Stores GLISUsGiss)

Anganwadi Centres: Number and functioning (gf s /b//,l;l,«ﬁu(! XU j-’rd/"uu’? N

Recreational Facilities in Community for children and adults (/s T # L Z v sius)

Nature of transport and communication structure (;Lu»:‘&f /“m:,{y'd/ )]

Number of Ponds, Lakes, Hand Pumps, Wells etc G /fgu!r'(fjglg«dz"? )

Number of commercial complexes G u)’lal&/g?)

Common Spaces: Number of community halls, marriage halls etc (s & 2GS is 5 : £
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F. FESTIVALS/CELEBRATIONS IN THE COMMUNITY (o /us7 Ltsé_loebe U2 £

Types of Religious festivals (pld1L ysis’ (1)

Nature of marriage rituals and ceremonies (e 9§l ¥ 1L
Other customary happenings (= {isg 15,/5)

Collective community celebrations (ol sd bt 45 o L))

G. MAJOR PROBLEMS IN THE COMMUNITY: Nature, Prevalence & Awareness ( :uiy SIS ;f
d/%’lgﬂ!u&{:a{))

Health Issues ((f 1+ L =)

Educational Issues (J/L«C(}’j )

Drinking water and sanitation (fl-Z el e)

Unemployment ($.67s z)

Drugs and alcoholism (fl+Z i Zusie i)

Domestic violence G454 4)

Reproductive Health issues & HIV/AIDS (UalSs-ST-€ Sl L e S0
Crimes ((/ 1Z)

Others: Flood, Draught, Riots (& s+ Ay

H. PROBLEMS RANKING AND POSSIBLE AREAS OF INTERVENTION (k14 & 15 4: 258 Us)

Focus Group Discussions (FGDs) with Different Community Groups (10-15 members) (=bs(§ oL
S AL L)

Meetings with formal and informal leaders/representatives (w6 /e £ L Usli s s F a5 )

Meetings with agencies and organizations active in the community (=66 £ s ,u,t(fj J g P
Visiting different government departments especially education, social welfare, minority welfare £

o/:;u){a‘fﬁalﬁ L..:«;I’.!:)},«I(}CUJ'J.k‘cd:w{,ubu”lé-uu(u/gd/g/)
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Self Evaluation Format

1
NUMBER OF FIELD WORK DAYS SCHEDULED - ........ . ATTENDED : ........
NUMBER OF INVIDUAL CONFERENCE SCHEDULED: .. ATIENDED: ..
NUMBER OF FIELD WORK SEMINARS SCHEDULED: ....... ATTENDED : ........
NUMBER OF SKILL LAB SCHEDULED - ATIENDED: ..

PROGRAMME AND ACTIVITIES CARRIED DUT:

SOCIAL WORK KNOWLEDGE LEARNED AND APPLIED IN FIELD:

SHORT COMINGS:

NAME OF THE FACULTY SUPERVISOR NAME OF STUDENT
SIGNATURE SIGNATURE

DATE DATE
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Weekly Field Work Report Format
Aeg S (Field Work Report No. )
¢ (Day)
:& #(Date)
;=85 (Time)
(L'K(I' —/b (Name of the student)
rtK(f}" (Name of the agency)

(L'K(f'; u.F(Name of the agency supervisor)
(L'K,;ﬁul/{( (Name of the faculty supervisor)

: §4:.+* (Pre Planning)

K3 F (Process)

s4l2 (Observation)

:H‘ 2 J°b(Learning Outcome)
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Log Sheet

Field Work Log Sheet No..............
Name of the student: Name of the Agency:
Name of the Faculty Supervisor: Name of the Agency Supervisor:
Day |
Date: Time of reporting: Time of
leaving:
Brief Account of Activities done:
Signature of the Student Signature of Agency Supervisor
Day2
Date: Time of reporting: Time of
leaving:

Brief Account of Activities done:

Signature of the Student Signature of the Agency
Supervisor
Individual Conference
Date: Day:
Time:
Signature of the Student Signature of the Faculty

Supervisor

Total No. of Hours Spent in Previous Week:

Total No. of Hours Spent:

Total No. of Hours Spent in Current Week:

Signature of the Faculty Supervisor:
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Field Work Calendar

Field Work and Individual Conference Calendar

(Session 2015-16)

S. Month Fieldwork Days Scheduled Individual Conference Days
No. Scheduled(in the department)
Semester-1/11 Semester-111/1V | Semester-1/11 Semester-11/1V
1.
2.
3.
4,
5. Total 30 30 15 15
Note: Any further information/update relating to fieldwork shall be communicated to the

fieldwork agency/supervisor from time to time.

Field Work Coordinator

Head of the Department
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Field Work Seminar Schedule

Field Work Seminar Schedule for MSW Semester-1/111 & Semester-11/1V/|

Groups -
S.No. | Date & | Session Name of the Presenter Chairperson | Recorder
Days Semester-1/11 Semester-111/1V
Name of the | Name of the Name of Name of
Agency Student the the
Agency Student
Session-|
Session-11
Session-111
Session-|
Session-I1
Session-111
Session-11
Session-111
Session-|
Session-I1

Resource Persons:

Room No.

NOTE:

N

o 0k w

43

Presenter, Chairperson and Recorder are advised to consult their respective supervisors.

Chairperson and Recorder of respective sessions are advised to collect details from the Presenters well
in advance.

Attendance in Field Work Seminar is compulsory.

Active participation of students of all the semesters is required.

Maximum time allotted is 15 minutes per agency. Presenters are required to divide time accordingly.
Each presentation is to be followed by discussion, Recorder’s report and Chairperson’s remarks.

Field Work Coordinator Head of the Department
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Skill Lab Schedule

MSW Skill Lab Semester I/11I/111I/1V

Time: Room No.
S. Date Broad Skill Activity Facilitator Moderator
No.

Communication

Sensitivity

Analytical

Technical

Skill Lab Incharge Head of the Department
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Undertaking

[, MP/MS oo son/daughter of MP/MPS e seeking admission to Master of
Social Work (MSW) course at Department of Social Work, Maulana Azad National Urdu University, Hyderabad have
carefully read the undertaking given below that is necessary for pursuing MSW course:

. That 70% attendance in theory classes is compulsory.

2. That in case of absence for one month (constantly), the name will be removed from the attendance register.

3. That 100% attendance in field work is compulsory and only 10% compensatory leave from field work will be
permitted on genuine grounds that too with prior permission from the Head of Department on the
recommendation of the concerned Field Work Supervisor. The leave so granted has to be compensated by
doing the additional compensatory field work.

4. That no relaxation in terms of concurrent field work hours and distance to be covered will be entertained
(Residence/Hostel to field work agency).

0. That request in terms of field placement under specific faculty, in specific field work agency and with specific
co-workers will not be entertained.

. That any kind of pursuance for seeking preferences / changing field work agency shall evoke strict
disciplinary action.

7. That no security or any kind of special protection/guarding will be requested while going for the field work.

8. That there shall not be any claim for the expenditure incurred in reaching the field work agency or in doing
the field work or approaching the clients and like. It shall have to be met by the students themselves. The
department would not provide any financial support, whatsoever, for this.

9. That strict punctuality will be followed in reporting to field work agency, submission of field work reports and
attending Individual Conference and Field Work Seminars.

[, MP/MS e further affirmed that | have read the above instructions and agreed to abide by the

(Signature of the Student)

Name:
Class:

|, MP/MS e Parent/Guardian of Mr/MS ... have also gone through the above
instructions and agree to ensure that my ward will abide by the above instructions which are necessary for the successful
completion of the MSW course.

(Signature of Parent/Guardian)

Name in Full:

Address with Phone No:
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Undertaking for Study Tour

| MP. ZMS oo son/daughter of Mr/MS ..o student of Master of Social
Work final year of Maulana Azad National Urdu University, Hyderabad hereby declare that:

| shall maintain discipline, punctuality and commitment during the Study Tour and shall be forthcoming in all
activities of the Study Tour including the to and fro travel/journey of the Study Tour.

2. Team spirit is important for the Study Tour and | shall not indulge in any activity which affects the team spirit
that goes against the rules and regulations.

3. | shall cooperate with all team members, fellow classmates, teachers and staff of the collaborating agency.

4. | shall respect and appreciate the cultural diversity of the groups/communities with whom the Study Tour
would be undertaken and shall accordingly adjust and accommodate with the facilities and services provided.

9. | shall not request for any kind of special treatment during the field trips as also other activities planned
during the Study Tour.

. | shall not participate or abide in any activity in conflict with the spirit of the Study Tour; and if so this
happens, | shall be liable to disciplinary action even amounting to suspension and rustication.

7. That | am medically fit and do not suffer from any chronic  disease.(Specify i
1 )

8. | have informed my parents/quardian about the Study Tour, its duration and activities; and also about the
code of conduct expected of me during the Study Tour.

| ME. /MS e have read the above undertaking carefully and resolve to abide by the same.

In case of Emergency

Name of Person to be contacted:

Contact No.: Mobile.............. Telephone No: e

Blood Group of Student:

Name and Roll No. of Student:

(Signature of the Student)
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Memo

Ms. /Mr. student of Master of Social Work (MSW) semester .............,
011 T— has been found to be irreqular in Field work/Individual Conference/Field work
Presentation/Skill Lab from to . Your conduct and performance fall short of the

minimum requirements of the field work practicum. This can affect your field work evaluation.

Please note that students failing in their field work examination are not allowed to appear in the theory

papers/semester examination. You may contact your individual field work supervisor for necessary action.

(Field work Supervisaor) (Field work Coordinator) (Head)
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